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To All Administrative Officers and State Com iitteemen,  Wacxdae 
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‘Agricultural Adjustment Administration, 
Southern Region. 
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Re: Combining Subdivisions 1 and 2 of 
the Suspense Account on Forms 451. 


This Division has been asked whether Subdivision 1 and Subdivision 
2 of the Suspense Account provided for in section 218(c) of Cotton 408 = 
Part II may be combined on a single Form 451. 


The two subdivisions of the Suspense Account may be combined if the 
procedure set forth below is observed. A separate Suspense Account, how- 
ever, for unallocated long staple cotton must be kept and designated by 
the entry of the words "Long Staple in the heading of Form 451. 


1, Initial Preparation of the Suspense Account. A single Form 
451 shall be used in the initial preparation of the Suspense Account, Ad~ 
ditional sheets of Form 451 may be prepared later when the space available 
on the first Form 451 for recording unallocated cotton is exhausted, In 
the spaces provided, enter the designation of the marketing year, that 
is,"1940—=1941", the State and county code number, and the number of the > 
card. Above the title of Form 451 enter the legend "Suspense Account" or 
"Suspense «-ccount - Long Staple", as the case may be. 


2. Condition Under Which Unallocated Cotton Shall be Placed in 


the Suspense Jeccount. Unallocated cotton shall be placed in the Suspense 
Account under the following circumstances: 


(1) The cotton was-reported by the ginner as pro- 
duced in the county in which the gin is situated, or the 
ginner failed to indicate the county of origin, and the 
farm on which it was produced.cannot be identified. In 
that event it shall be placed in the Suspense Account for 
the county in which the gin is situated, Such unallocated 
cotton shall be included in the balance period, or sub- 
division thereof, in which the gin report on which it was 
reported is included, f 


(ii) The cotton was included on an extract received 
from anvther county and the farm on which it was produced. 
cannot de idenified, In that event it shall be placed 
in the Suspense Account for the county receiving the extract 
until it can be returned to the county in which the extract 
originated. Such unallocated cotton shall be included in 
the balance period, or subdivision thereof, in which the 
extract on which it was reported is included. 
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(ii1) The cotton was included on an extract 
and sené to the county in which it was réported by - 
the ginner as produced and is ‘returned by that county 
as unallocated cotton to the county in which the 
extract originated. In that event it shall be placed 
in the Suspense diccount for the county to which the 
extract was returned. Such unallocated cotton shall 
be included in a separate subdivision of the balance 
period in which the return of the cotton was accomplished. 


(iv) The cotton included on an extract received 
from another county and returned to that county as un- 
allocated cotton is received again on another extract 
at the end of the ginning season because the county in 

which the extract originated was unable to identify the. 
“cotton with a farm, In that event the unallocated cotton 
shall be placed in the Suspense Account for the county to 
which the extract was resubmitted, that is, the county 
in which the ginner reported that the cotton was produced. 
Such unallocated cotton shall be included in the balance 
period, or subdivision thereof, in which the new extract 
on which it is reported is included. 


3, Conditions Under Which Cotton shall be Removed from the Sus=_ 
pense Account. Cotton shall be removed from the Suspense Account under 
the following circumstances: — i ‘ 


(1) The cotton is identificd with the farm on 
which it was produced, whether the farm is in the county 
in which the Suspense Aecount was established or in another 
county. The cotton removed ‘from the Suspense Account to 
be credited to farm records in the county shall be recorded 
in a separate subdivision of the balance period in which 
it is removed. The cotton removed from the Suspense Account 
and sent on an extract to another county should likewise be 
included in a separate subdivision of the balance period 
in which the extract is included (that is, the one in which 
it will be received by the other county). es Ee 


(ii) The unallocated cotton was included in an 
extract received from another county and it is returned to 
that county (seo (ii) above under which the cotton was » 
placed in the Suspense Account). Such cotton shall be _— 
recorded in a separate subdivision of the balance period in 
which it is returned. 


a 


(i341) The unallocated cotton, which was included on 
an extract sent to another county and returned to the.county 
in which the cotton wds ginned as unallocated cotton, is 
resubmitted at the end of the ginning season to the county 


— 3 = 


in which the ginner reported that the cotton was pro- 
duced because the cotton has not been idontificd with 

a farm (see (iii) above under which the cotton was 
placed in the Suspense Jiccount). Such cotton shall be 
recorded in a separate subdivision of the balance period 
in which it is resubmitted and in which the new extract 
is included, 


4, Posting Unallocatcd Cotton to the Suspense Account. Un- 


allocated cotton shall be posted to the Suspense account as follows: 


(i) The information for each bale or lot of un- 
allocated cotton shall be listed horizontally in columns 
1 through 12, that is, the information for the first bale 
or lot of unallocated cotton will be entered on line 1 of 
columns 1 through 4; the information for the second bale on 
line 1 of columns 5 through 8, etc. The information for 
each balance period or subdivision thereof shall be listed 
on separate consecutive lines and the information to be 
included in two or more balance periods or subdivisions 
thereof should not be listed on the same line. 


(ii) In column 1, 5, or 9 enter the gin scrial 
number and gin report number. If the gin report is fora 
gin located in another county, the number of the gin and 
the gin report number shall be preceded by the code number 
of the State and comty in which tha gin is situated. If 
the unallocated cotton was reported on Forms 426, the gin 
serial number and gin report number shall be preceded by 
the letter "S", 


(iii) In column 2, 6, or 10 enter tho gin bale 
number or mark from column F of Form 416 or from the gin 
bale reccipt or ticket. If cotton reported on Forms 426 is 
posted to the Suspense iccount make no cntry in columns 2, 6, 
and. LOe 


(iv) In column 3, 7, or 11 onter the net weight of 
the cotton or the gross weight of the cotton. (Seo item 19 
of section 211(a) of Cotton 408 - Part II). 


(v) In column 4, 8, or 12 mako no entry if the net 
weight of the cotton was recorded in columns 3, 7, and ll. 
If the gross weight of the cotton was recorded in column 3, 
7, or 11, record in column 4, 8, or 12 the weight of the 
bagging and ties as outlined in item 3 ad. of scction 218(d) 
of Cotton 408 = Part II. (Also sec 1940 Cotton Marketing 
Quota Letter No. 4.) 
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(vi) In column 13 opposite the last balo or lot 
of unallocated cotton recorded as outlined above for a 
balance period, or subdivision thereof, enter the number 
of the balance period or subdivision thoreof. The date of 
the balance period shall not be entered, 


(vii) In column 14 op».o0site the number of the 
balance period enter the sum of the ontries in columns 3, 
7, and 11 for the balance period, or subdivision thereof.- 


(viii) In column 15 make no entry if the net weight 
of the cotton was recorded in columns 3, 7, and ll, If the. At ea 
gross weight of the cotton was recorded, enter in column 15 
Opposite the balance period number the weight of the bagging 
and ties determined in accordance with the proéedure outlined 
in item 7 of scction 218(d) of Cotton 408 ~ Part II. . 


(ix) In column 16 opposite the ies in column 14 
enter the sum of the following: 


(a) The ontry in column 14 for the 
balance period, or subdivision thereof, plus 


(b) The entry in column 16 for the 
immediately preceding balance poriod, or eae 
division thereof, 


(x) If column 15 was not exocuted, mako no entry 
in column 17, If column 15 was executed, enter in column 
17? opposito the entry in column 15 tho sum of the following: 


(a) The entry in column 15 for tho. balance 
period, or subdivision thoreof, plus 


‘(o) The entry in column 17 for the in- 
mediately preceding balance period, or subdivision 
thereof, 


5. Posting Cotton Removed from the Suspense account. When cotton 


is removed from the Suspense Account the balance period shall be sub- 

divided so that the cotton removed from the Suspense Account will be 

posted in a separate subdivision of the telance period. The cotton re- 

moved shall be posted to farm records or sent on an extract to another county 
in the regular manner and included in the balance period, or subdivision 
thereof, in which the cotton was removed from the Suspense Account. Cotton 
removed from the Suspense Account shall be posted thereto as follows: 


(i) Columns 1 through 12 of the Suspense Account 
shall be executed as provided in paragreph 4 above, with the 
exception that the information for the cotton removed from 
the Suspense Account shall be show by a contra entry in red, 
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(11) In column 13, opposite the last bale or lot 
of cotton removed from the Suspense Account during the 
_ subdivision of the balance period, enter the number and 
letter assigned to the subdivision of the balance period. — 


(441) In column 14, opposite the number and letter 
of the subdivision of the balance period, make a contra 
entry in red for the sum of the amounts of cotton in 
colums 3, 7, and 11 which are being removed from the ; 
Suspense Account during the subdivision of the balance period. 


(iv) In column 15 make no entry if, in posting 
cotton to the Suspense Account, the net weight of the 
cotton was recorded. If, in posting cotton to the Sus- 
pense Account, the gross woight of the cotton was recorded, 
the weight of the bagzing and ties for the cotton being 
removed from the Suspense Account during the subdividion 

of the balance period ghall be determined in the manner 
outlined in item 7 of section 218(b) of Cotton 408 - Part Il 
and entered in colum 15 as a contra entry in red, 


(v) In column 16 of the Suspense Account opoosite 
the entry in column 14 enter the amownt by which the 
entry in column 16 for the immediately preceding balance 
period or subdivision thereof exceeds the entry in column 
14 for the cotton being removed from the Suspense Account 
during the subdivision of the balance period, The entry 
in column 16 is pot a contra entry and shall not be made 
in red, . 


(vi) If column 16 of the Suspense Account was 
executed, enter in column 17 opposite the entry in column 
15 the amount by vhich the entry in column 17 for the inm- 
mediately preceding balance period, or subdivision thereof, 
exceeds the entry in column 15 for the cotton being removed 
from the Suspense Account during the subdivision of the 
balance period, The entry in column 17 is not a contra entry 
and shall not be made in red. 


6, Amount of Unallocated Cotton at the End of any Balance Period. 
The total net weight of unallocated cotton for the county at end of 
any balance period shall be the amount by which the cumulative total of 
column 16 exceeds the cumulative total of column 17 of the Suspense 
Account. 


7. dmount of Unallocated Cotton for a Balance Period or Sub= 
division Thereof. The net weight of unallocated cotton placed in the 


Suspense Account during a subdivision of the balance period is the 
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amount by which the entry in column 14 for the subdivision of the balance 
period exceeds the related entry in column 15 of the Suspense Account. 

The net weight of cotton removed from the Suspense Account during a sub 
aivision of a balance veriod is the amount by which the contra entry in 

coluan 14 for the subdivision of the balance period exceeds the related i 


contra entry in column 15 of the Suspense Account. The net weight of { 
the unallocated cotton for a particular balance period is the amount by | 
which the credit (black) entries in column 14, minus the contra (réd) 4 


entries therein, for the balance period exceeds the related credit (black) 
entries in column 15, minus the related contra, (red) entries therein. 

If the contra entries for the balance period exceed the credit entries 

to the Suspense Account, the Suspense Account will show a net loss or 
reduction for the balance period. 


[te Walter L, Randolph, 
 - Aeting Director, Southern Division 
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UNITED STATES DEPARTMENT oF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
Washington, D. C. 
October 10, 1940. 


To All Administrative Officers and State Committeemen, 


LE BB ies PN faves 
Agricultural Adjustment Administration, f ins BUREAU OF \ 
Southern Region. . tl AGRICULTURA L ECONOMIC ) 
F is \ oY : ; ae / 
Re: Summaries of gin reports on ie os 
forms Cotton 453. ae Litment oF AA 


Seas: 


This Division has been asked whether, in view of the information contained 
in form Cotton 457, "Letter of Transmittal and Receipt for Gin Report Extracts", 
it will be neces coe to keep the following records: 


1. Part II of the Bas Py Sepaes which is prepared 
on form Cotton 455. 


e. Part IT of forms Cotton 453 prepared for individual 
gins lacated in the county. 


. 3. The 215(c)-Report which is prepared on forms 
Cotton 453. A wg, : 
4. Forms Cotton 453 for individual gins located in 
other counties from which extracts are pecaaves.. 


The information con tained on tie. records on form Satan 453 referred to 
above is also contained in the letters of. tran smittal. on form Cotton 457. 
The records on form Cotton 453 referred to above may, therefore, be discon- 
tinued and forms Cotton 457 may be used in. lieu. thereof. in determinin the 
SmnRANG of: cotton included on extracts sent to. and received from other counties. 
Tie. tie fecords on form Cotton 453 referred to pa are 4 scout caedin 


the reports to the State office required pursuant to section pane o€ Cotton 
408 ~ Part II should be apTRperey as follows: 


(a) 215(b)-Report. Part I of the 215(b)- ite ‘should ‘be prepared as 
outlined in section 215(b) of Cotton 408 - Part II. A separate section of 
Part. II of the report for each county to which extracts were furnished should 
be prepared by entering at the beginning of the section. the name of the county 
to which the extracts were furnished and of the State in which it is situated. 
The information to be entered in each section of Part II of the revort for 
each county to which extracts were furnished will be taken from the last: letter 
of transmittal on form Cotton 457 sent to the particular county. The infor- 
mation from form Cotton 457 for that purpose will be obtained: from Fart III ~ 
thereof, or from Part V thereof if the latter was executed on the last form 
Cotton 457 sent to the particular county. The information from the applicable 
Part of the last form Cotton 457 sent to each county should be transferred 


pia: 


to the total line of te section of Part II of the 215(b)-Report for the 
County as follows: 


(i) In column (B) of form Cotton 453 enter the Se 
amount from the first line of column 3 of form Cotton 457. f 
(This letter will refer, for the sake of brevity, only to 
the preparation of the 215(b)-Report for the Regular Report 
Division of the gin reports. In each case the information 
for the Long Staple Report, or the report of cotton produced 
in prior years, will be taken from the third and fourth lines, 
respectively, of the applicable column of form Cotton aa.) 


(ii) In columns (C) through (B) of form Cotton 453 
enter the related information as shown on the first line of 
columns 4 through 7 of form Cotton 457. 


(iii) In column (F) of form Cotton 453 enter the 
amount from the first line of column 8 of form Cotton 457. 


(iv) In column (G) of form Cotton 453 enter the 
amount from the second line of column 3 (or column 9) of form 
Cotton 457. ‘ 


(v) In column (H) of form Cotton 453 enter the result 
obtained as follows: the amount on the first line of column 
9 of form Cotton 457 plus the amount on the second line of 
column 3 (or column 9) thereof. 


(vi) The entry in column (8) of form Cotton 453 must. 
equal the result obtained by subtracting the amount in column 
(F) thereof from the amount in column (B) thereof, plus the 
amount in column (G) thereof. 


(bd) 215(c)-Report. <A 215(c)-Report should be prepared on form 
Cotton 453 for each county from which extracts were received. The neading 
of the forms Cotton 453 for that purpose should be prepared as outlined in 
items 1, 2, and 3 of section 215(c) of Cotton 408- Part II. The remain- 
ing information to be shown on the 215(c)-Report for each county from which 
extracts were received shall be taken from the last letter of transmittal 
on form Cotton 457 received from the particular county. The information from 
forms Cotton 457 for that purpose will be obtained from Part III thereof, 
or from Part V thereof if the latter was executed on the last form Cotton 
457 received from the particular county. The information from the applicable 


Part of the last form Cotton 457 received from each county should be trans- \ 
ferred to the total line of the 215(c)-Report for the county. The informa- y 
tion should be transferred in accordance with the procedure outlined in (a) cat 
above, with the exceptions that no entry will be made in column (1) of form e 


Cotton 453 and that the entry to be made in column (J) thereof will be the 
same as the entry in colum (H) thereof. 


aioe: 


If the records on form Cotton 453 referred to above are not dis- 
Continued, the totals of the several columas of the 215/b)-Renort and the 
215(c)-Report should be compared with the information on the letters of 
transmittal on form Cotton 457 prior to the time the reports are farwarded 
to the State office in accordance with section 215(d) of Cotton 408 - Part 
II. The comparison of the information on the 215(b)-Report and the 
215(c)-Report with the information ou forms Cotton 457 will enable the 
County to determine whether its records of cross-county ginnings are in 
agreement with the records of the other counties. 


Y if ‘ = 


O¢ 


i« 7, Dusan. 


a 6 


Pirector, Sottthern Division. 


3. hanes 

, Soy x, 
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To All Administrative Officers and State Committconien, 
Agricultural Adjustment Administration, 
Southern Region. 


Re: Posting Control Sheet 


In connection with the 1940 cotton marketing quota work, a defi- 
nite need “exists in the countics for the maintenance of a Control Shect 
on which will be recorded the essential data involved in striking © bal- 
ance of postings: of.cotton production. The attached Control Sheet, with 
examples inserted, is designed for this,specific purpose as well as to 
serve as a guide to county office employees in dotormining whether postings 
have been properly made. An understanding of this Control Sheet will also 
aid the employee in grasping the theory of ‘accounting used in connection 
with cotton markcting quotas. . 


The object of the system of accounting uscd is to extract to the 
proper county cotton reported as having beon produced cutside the county 
where it was ginned; to post each individual bale cr lot of .cotton reported 
as having been produced in the county to tho accounts (fcrm 451) cstab- 
lished for the farms located in the county, or, if reported as having been 
produced in the county but the individual farm on which it was produced 
Cannot be ascertained, to the suspense account. Consequently, tho primary 
sources. of all entrics are (1) gin reports reccived from gins locatcd in 
the county end (2) oxtracts reccived from other countios. Columns 3, 4, 5, 
and 6 of the Control Shect relate to reports: received from gins located in 
the county, and columns 7 and 8 relate to extracts reccived from other coun- 
tices, In other words, column 3 ropresents the total net weight of cotton 
shown by the gin report and column 4 ropresonts the amount of cotton cx- 
tractod to other counties. Colum 5 reprosents that cotton. which was 
extracted to anothor county and returned to the county whore the cotton was 
sinned as unallocated cotton,. Column 6 represents cotton which was posted 
to 4a form account on form 451 or to the suspense account in tho county where 
the cotton was ginned and later removed therefrom and sent .on an extract to 
anothor county. This would includc cotton originally extracted to another 
county and. returned as unallocated cotton to the county where it was ginned 
and leter rooxtractod to the same or ts another county. All extracts re- 
@cived from another county are record.. in colurin 7. Column 8 ropresents 
extracts which wore received ant rotusuw: as unallocated cotton to the 
county where the cotton was ginnod. All of these, as reprosented by such 
eolumns, for purposes of posting, arc sources of information posted to 
forms 453, 457, and 451. The execution of the Control Shect is oxplained 
by treating cach type of source of onvry soparately. It is assumed that 


the net weight of cotton ginned is postcd to form 451, However, if the 


gross weight of bales is posted to form 451, in applying this letter, if 
it is stated that an entry is to be taken from column 14 of such form, it 
will be necessary that the not weight be computed by deducting the weight 
of bagging and tics in column 15. It is to be borne in mind that gin re- 
ports and extracts reccived which are included in a particular balance 
period may cach be assigned a scparate subdivision of the balance period 
or several such gin rovorts or extracts reccivod may be included in a 
Single subdivision. It is more practical to assign a separate subdivision 
to each gin report and.cach' cxtract received. If a separate subdivision 
of the balance period is assigned to cach gin report and cach extract 
reecived, the cfficicney and accuracy in posting and striking a balance 
will be much improved. A separate subdivision of the balance period is” 
requircd to be assigned to cach cancoled (or returned) cxtract reecived, 
cach cancelcd (or returned) extract sent to another county, and cach lato 
extract sent. to another county. 


A. Reports for Gins Located in the County. --When a gin report is 


received and oxtracts aro preparcd and sent to othor counties and the sub- 
division of the balance period has beon assigned, cntrics on the Control 
Shect may be made as follows: 


is. Enter’ in column: | Oe Oe nce poriod or subdivision 
thereof. /Comnmont If several pin reports are 
includcd in the same subdivision of the balance 
period, the entrics to be made on the Control Sheot 
should be the sum of like catries for all such gin 
reports as, for examplc, the entry to be made in 
column 3 of the Control Sheet would be the sum of 
the amounts shown in column K, line 1, plus column 
N, line 1, of all gin reports included in the sub- 
division of the balance period./ 


2e Enter in column 2 the gin scrial numbcr followed by 
the gin report number. If the comment wmdper 1 
above is applicablc, make no cntry. 


Oe Bre in es 3 the net weight of the cotton 
included in $*. report. his entry is takon from 
column K, line ah plus ‘column WW,’ Linc Lor tae 
form 416 or, if form 416A was usca, from column 
ae ine Ly rh ee column D, linc 1. 


4. Hntcr in red in column 4 the not weight of the 
extracts prepared from the gin report and sent to ‘ 
other countics. This onthy is taken from’ coiuim 
K, Line 2, plus column N, ‘line 2) of moon 4206 ei 
if form 416A was used, from column A, line 2, plus 
coun Dey liner? 


sit 


Ol 
s 


ve 


10. 


f 
oN 
t 
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Enter in column 9 the result obtained: by subtract- 
ing the entry in column 4 from the cnitry in column 
5. This entry represénts the net weight of cotton 
produced in tho county as shown by the gin report. 


After the gin report has been recordod on form 453 
for the gin, enter in column 10 the ontry for the 
gin report in column J of Part I of tho form 453 for 
tho gin. 


Enter in column 13 the entry mado in column 10 in 
accordance with item 6 above. 


After the gin report has been posted to forms 451, 

and bofore the forms 451 to which postings wore made 
are shifted back from the right side of the file 
container to the position in which they were on the 
left side of the file container beforo the postings 
wore mado, enter in column 14 of the Control Sheet 

the amount shown in column 14 of the balanco shect 

on form 451 for the subdivision of the balance period. 
{Comment : If two or more gin roports and oxtracts 

aro included in tho same subdivision of th2 balance 
period, this ontry and entrics in columns 15 and 16 
of the Control Sheet for the subdivision of the balance 
period will represent the sum-of postings from all of 
such gin reports and _cxtracts./ 


Enter in column 15 of the Control Sheot the amount, 

if any, entered in column 14 of the susponso account 
on form 461 for the subdivision of the balance poriod. 
{Commont : It subdivisions l and 2 of the suspense 
account are combined in accordance with 1940 Cotton 
Marketing Quota Lotter No. 6, the entry would novor- 
theless bo teken from colwnn 14 for the subdivision 
OF the balancécs poriod,/ 


Enter in column 16 the sum of the amounts in columns 
14 and 15 on the same linc. /Comment: It will be 
socn that the ontrics for the subdivision of the bal- 
anco périod in’ columns 9, 15, and 16 should agreo, 
Sinco cach roprosonts the net woight of cotton 
produced in tho county according to the source of the 
entries, which is the gin report or reports included 
in tho subdivision of the balance period. If such 
entrics agree, the postings from the gin reports may 
be considered correct./ 


‘ 
1s 


as 


B. 


ae 


Extracts Received from Another County. --When an extract 


ee 


recoived from another - county, and id the: subdivision of the balance 
period has been assigned, entries on th e Control Sheet may. be made 


follows: 


l. 


Enter in column 1 the balance period or sub- 
division thereof. /Comment : The comment under 
Al above is applicable in principle to ex- 
tracts received from other countics and included 
in tho same subdivision of the balance poriod end 
also to gin reports and extracts received which | Z 
are together included in the samo subdivision of: & 
the balance poriod; that is, the cntrics on the 

Control Sheet will be roprosentative of tho: sum 

of such gin reports and cxtracts reccived,/ 


Entor in column 2 the State and county code of’ 

the county from which the extract was received, 
followed by the gin serial number and the roport 
nmumbor. If the comment under 1 above is applicable, 
make no entry. ee 


Enter in column 7 tho not weight of the cotton 
included in the oxtract. This ontry is’ taken from 
column) Ky) dine? ae plus comin N; line 1, .ofeths 
extract racedwnas 


Enter in columm 9 tho ontry made in column 7 in 
accordance with item 3 above. If the oxtract 
received was included in a subdivision of the 
balance period in which gin reports from’ gins 
Located in the county were also included, the 
entry in column 9 will be cqual to the result 
obtained as follows: column 3 minus column 4 
plus column 7. 4 


‘Enter in colwm 11 the net woight of the cotton 


as shown in Part I of tho fom 457 recoived in” ‘ 
connection with the extract. This entry will be f 
the sum of the entrics in column 9 on the'lines 
opposite the words "Regular" and: "Seed Cotton" 
of Part I of the form 457. [Comments If form 453 
for gins located in other countics has not bocen 
climinatcd, as provided in 1940 Cotton Marketing 
site Letter Naw 7p this entry may be ON from 
olumn J for the oxtract/ 


6, Entor’in column 13 the. entry meade in column 11, in 
accordance with item 5 above. If an extract reccived 
was included: in a subdivision of the balance period 
in which gin reports from gins locatcd in tho county 
were also included, ontrics would appear in columns 
10 and Jl and the entry in column 13 would be the 

Sum Or Such cntricgs, 


7. After the extract has been posted to forms 451 and 
before the forms 451 to which postings wore madc 
for the subdivision-of the balanco period arc shifted 
back to the position. in which they were before tho 
postings wore madc, citer in column 14 of the Control 
Sheet the amount shown in column 14 of the balance 
sheet on form 451 for the subdivision of the balance 
period. {Comment : The comment under_A 8 above is 
also applicable to cxtracts recoived./: 


8. Entor in column 15 of the Control Shcct the: amount 
Shown in column 14 of tho suspense account for the 
subdivision of the balanee: periad. 


9, Entor in colwm 16 of the Control Sheet the sum of 
the amounts in columns 14 and 15 -on the. samo linc. 
[Comment : Le the Gntrics in columns 9, 15, and 16 
agree, the postings from the oxtracts mean in 
the subdivision of the balance period 1 a be con- 
sidored correct./ 


C. Canceled Extracts Returned to the County. --lho cotton 

included in an extract sent to anothor county is erin ee as un, 

allocated cotton, the returned or canceled oxtract.,’ when received, 
is required to be placed in a scparate subdivision of the balance 

period. After such subdivision of the balance poriod has beon as- 
Signed, ontries on the Control Sheet may be made as follows: 


1. Enter in column 1: the subdivision of the balance 
period. 


Qe nter in column 2 the gin so “jal numbor, followed by 
the report number of the gin report fr rom which the 
original extract was bene 


oS. mnter in column 5 the not woleght of the cotton 
included in the roturmed cxtract. This cntry is 
taken from colunn K, ling 1, plus column N, line 
1, of tho returned extract. 


a. 


Cn 
» s 


Ge 


Ve 


Di. 
to Oo 7 orm 
where the 
county on 


assigned to such late extract, entries on the Control Sheet may be ma 
as follows: ; oie 


Barer: sn colun 9 the ontry | ma err nS 
accordance with itom 3 above. iN aE 0 
ot he eae 


After the returned extract has been recorded on ie 
form 453 for the gin, enter in colum LO™of “bie 
Control Sheet the entry for the roturned cx xbract 
in colum J of Part I of form 453 for the gin, 


Enter in column 13 the amount entcred in eclumn — 
10 in accordance with item 5 above.» ; 


After the returned oxtr fe has been po osted to | 
forms 451 end before such forms to which po ost ns 
ings were made are shifted back to the position pre 
in which they were before the postings were made, 

enter in column 14 of the Control Sheot the 

amounts shown in column 14 of the balance shoot i, 
on form 451 for the subdivision of the balance re 


period. [Goumont : Normally, all cotton included ~ “& 

on a returned oxtract will be posted to the sus- 

pense account because at thet time the farm on 

which the cotton was produced has not becn ascer- oe 
~ 


tained and, thereforc, no entry would appear in 

colwm 14 of the balance shoot. Howover, if tho 
farm on which the cotton wes produced’ is then ol 
known and it is located in the a Ne it pb ie | . 
bo posted to the form 451 for the farm ond th an 
sum of tho cotton so postod to forms "151 for nll Dei 
such farms would appear in column 1¢ of the balence 
shoot./ | + 


Entor in column 15 of tho Contrel Shoot the amount ~~ 
shown in column 14 of tho susponso account for the 
subdivision of the balance period. 


Enter in column 16 of tho Control Sheet the sum of 
the amounts in columns 14 and 15 on tho’ samo linc. 
/Commont: If the entrics in columns 9, 13, and 16 

agree, the postings from the returmed extracts may, 
be considered gene ey * 


RATT As mY a em 


account on form 451 or to the Suspense account in the coun 
cotton was ginned is removed thorefrom ond sent to anothc 
an oxtreact and the subdivision of tho balance poriod has © 


Lote Extracts Sont to Other Countics.--When cotton postod | 


at: 


Sue | 
Enter the subdivision’ of tho balence poriod in 
column 1. a 0 St a 


Enter in column 2 tho scrial nubor of tho ‘gin 
report followed by the gin-report numbcr. 


Enter in red in column 6 tho net weight of the 


cotton included in the late extract. This ontry 


is taken from column K, line 1, plus column N, 
line 1, of the late oxtract.” /Comment: This- 


‘entry end other ontrics under this part D should 


be in red for’ the: reason thet they ere contra or 
debit entries, representing a reduction in the 
amount of cotton reported as produced in tho 
county. When cotton is oxtracted.to.another 
county, it is deducted from tho amount on the gin 
report, leaving the net produced in the county. 
If any of the cxtructead cotton is returned to the 
county in which it waa ginnod, it is added to the 
het produced in the sennty. If any such cotton 
is recextracted to the samo or te another county, 
it is deducted again from the net produced in the 
county where it was ginnod. 


Enter in red in column 9 the entry made in column 
6 in accordance with item 3 above. 


Enter in red in column 10 of tho Control Shect the 
amount entered in red for the subdivision of tho 
balance period in column J: of the form 453 for the 
Be. /Comicnt : It should be borne in mind thet whon 
a returned extract is reecived a contra ontry in red 
is made-in’ column I of form 4535 and a black entry is 
made in column J of the form 453 for the gin. If a 
fate extract-is made, a black entry is made in column 
tT end a réd ontry is made in column J of the form 453 
for the gin./ 


Enter in red in column 13 the amount cntered in 
column 10 in accordance with itom 5 above. 


Enter in red in column 14 of: the Control Sheet the 
amount, if any, shown in red in column 14 of the 


‘balance sheet on form 461 for the subdivision of 


the balance period, /Comment: If it is found that 
cotton posted on form 451 for a farm was ‘in fact 
produced on a farm in another county, the correction 
is made by making a contra ontry in red on the form 


i ee 


451 and likewise on the balance sheet, end then send- 
ing a late extract to such cther county./— 


8. Enter in red in column 15 of the Control Shect the 
amount shown in column 14 of the suspense account. 
on form 451 for the subdivision of the balance 
period. 


«. Rntervinsvedin column 16 of, the Control Sieot whe 
sum of the amounts in, columns 14 and 15 om the 
some Line. [/Comment: If the red or minus entrics 
in (cCOlmineng, YES) ama G picts the postings fron 
the late lextrectmnay ybe icons eto ‘correct./ 


£9) 


BE. Canceled Extracts Returned to Other Countios.--When cotton 
included on an extract received f from snother county is returned as an 
extract of. unallocated cotton (sec) item 2 of section ia of pies 
408-Part II) and the subdivision of tho balance: period has been assigned 
to such roturned or cancoled oxtract, ontrics on the Control Shoot may 
be made es follows: 


1. Enter in column 1 the subdivision of the balanco period. 


2, Entor in column 2 tho State and county code followed by 

he gin serial number and the roport number. 

3. Enter -in red in column 8 the not weight ci the cotton 
included in the canceled cxtract boing sont to the other 
county. This'entry is tekon from column K, line Ly, 
plus column N, line 1, of the canceled oxbract. [Com- 
ment: This entry and other entrics under this part E 
should be in red for tho reason that they- are contra or 

debit ontrios. . When cotton is reccived: on-an extract, 
it davaddedsto the neteproduced: in. theycounty a Lt ag 
is found that some or all of such cotton was not pro- : 
duccd in the county, it is to bo deducted from the net 
produced and returned to tho ox county../7 


4, Enter inoreatin: column 9 the pasa entered in column 
8 in accordance with item 3 abdve, ; 


DS. Enter in red in column le of the Control Snect the 
net woight of the cctton as shown in Part IV of the 
form 457 roccived from the extracting: county acknowledg- 
ing reccipt of tho unallocated cotton returned to such 
county, This cntry will be the sum of the ontrics in 
column 9 on the lincs opposite the words "Regular" and 


T 


ae. 


the balance 


hit 


- 9. 


"Scod Cotton" of Part IV of the form 457. /Commont: 
When unallocated cotton included on an extract is 
roturned to the county where the cotton was ginned, 
such county is to record the canccled extract on the 
next form 457 prepared and sent to the roturning 
county. If-two or more canceled extracts were sent 
to the county whcre the cotton was ginned and 
acknowlodgment is mado on the same form 457, only 
that part representing the cancclod extract bcing 
posted should bo entered in colwan 12 of the Control’ 
Sheet on the line for such extract.’ In connection 
with the acknowledgment on form 457, see.1940 Cotton 
Marketing Quota Letter No. 5./ 


Enter in red inscolumn, 13 the amount cntored in 
column 12: in accordance with itom 5 above. 


mntper in wd in column 15 of the Control Shoot the 


_omount shown in column 14 of tho suspenso account 


on form 451 for tho subdivision of thé balanco. period. 
[Comment : It is to be borne in mind that when any 
cotton included in an extract reecived from another 
county cannot be posted to a farm account on form 451 
for the reascn that the farm on which it was Fi Mio 
Gannot be asecrtained, such cotton is required to be 
posted to sibdivision 1 of the susponse account. 

When it is returned to the extracting county, it is 
Foquired to be posted to subdivision: 2 of tha suspense 
account. ‘“If‘the two divisions of.the suspense account 
are combined, tha ontry made in the account upon the. 
return of the cotton is a contra.cntry in red., 


Enter in.red in eclumn 16 the omount entered in 
column 15 in accordance with item 7 above. /Conmment: 
Ef, the red entrios LneccLumns 9. 13,0nd 16 agrac, 
the postings from the returned extract may be ccn- 
sidcred correct./ 


Farm Accounts on Form a5) L.--When cotton is removed from the suspons 
account and postod to forms 451 for fe rms, 2 soparate subdivision 
poriod is to be assigned to tho transaction. Untrics 


should be made on the Control Shect as follows: 


s 


ba 


Entor in column 1 the subdivision of the balence 
period. 


Removing Cotton from the Suspense Account and Posting — 


oF 


-- 10 - 


2 Entcr in black in column 14 of the Control Shect the 
amount shown in column 14 of the balance sheet on 
_form 451 for the subdivision of the belance period. 


3. Enter in red in eclumn 15 of the Control Sheet the 
amount shown in column 14 of the susponso account 
for the subdivision of the balance poriod. 


5 


Enter a zero in column 16 of the Control Sheet. 
[/Coment: Since in this situation the entry 4n 
column 14 is a black entry and the entry in column 
15 is a red‘entry, both of which should bo in the 
same amount, if the transfor botween accounts was’ 
made correctly, a zero should appear in column 16, 
and no entry would appear in columns 2 through 13 
because the total amount of cotton reported as) pro=- 
duced in the county is unchanged. 


He 
s 


G. Removing Cotton from a Farm Account on Form 451 to the 
Suspense Acecount.--Whon cotton is removed from a farm account on form 
451 and posted to the suspense account, a scparate subdivision of the 
bakance period should be assigned to the transaction. Entries should 
be made on the Control Sheet as follows: 


L. Enter in column 1 the subdivision of ithe talanes 
period. 


2 Enter in red in column 14 6f tho Control Sheet the 
anount shown in red in ecclumn 14 of the balance 
sheet on form 451 for the subdivision of the balance 
period. /Comment: When cotton is -romoved from a 
form 451 for a farm to tho suspensco account, a red 
ontry is made on the form. 451° for the farm end also 
on the balzenee shoot, and such emourt is then 
erodited to the suspense account./ 


oe Lnter in black in column 15 of ths Control Sica 
the amount shown in column 14 of the suspense 
account on form 451 for the subdivision of the 
balnnce “poriod. 


4, Enter a zoro in column 16 of the Control Sheet. 


H. Removing Cotton from onc Form 451 for a Farm to a Form 451 
for Another Farm,.--No ontrios arc to be made on the Control Sheet for 
this type of situation since tho transfer, if made conrectly, will not 
chango tho total amount of the cotton posted to farm accounts. The 
amounts debited to certain farm accounts should exactly offsct the 
amounts crodited to othor farm accounts, 


ae id 


ee 


’ 
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Ll. Summary.--As soon as all gin reports and cxtracts of whatever 
kind included in 2 balaree period are recorded in columns. 1 iiveours 9, Die 
totals of eclumns 3 through 9 shoul’ bo taken and onterod on a line repre- 
Somtiieeonemtotols for tho. balance pe sriod onl so identificd in column 1 
of the Control Sheet. This operation will be completed whether or mot aid 
such gin roports and oxtracts havo beon posted to farm actotints and sus- 
ponse accounts on forms 451 or to forms 405. Recoraings will bo made in 
Columns: 10 through 13 and 14 through 16 as tho individual gin reports 
am extracts, or groups thereat, pean in a porticulnr subdivision of 
the beloance period, ore posted snd beilanced. After. ell gin reports and 
oxtisdts includod in the bala niece a eriod are posted and recorded in 
columms 1O through 13 and 14 th rrough 16, the totals of such columns 
should jbo trkon. ana entered on the line for the totals of the columns for 
tie borencs period, It will ve observed that totals of columns 3 t 
9 my bo taken, although postings in columns 10 through 16 have nos becn 

ie a The Control She Ae hea reflect tho stotus of the workat the 


@lose of the balance period. .Bo sevof this feature, the Controle Snoes 
will os of much assistance in exe eee fom Cotton, 466. , Tho, entry 12 
i) 1 1. 


colurnn 9 on the Line for totels af the balance pericd should be equal te 
the algebraic sum of the entrics on tac samo Gp Lat oe 5 through §; 
the engry in column’ 13 on such line should be equal to the algebraic sum 
aane) iat pte on the same Line in columns 10 threugh Le and ‘the entry 
slumn 16 on such line should be cquali to the algebraic sia of tic 
Bee. on the same line in columns 14: and 15. If tho entrios in 
eolums 9, 15, end 15 are in agreement, the postings for tre balence 
pericd may be considercd Correct. | . 


Tn view of the fact thet in some ccuntivs ginving is cbout mplete, 


ees me 


Pe 

g 

it is not required by this Division thot tie Control. Shect be ie cite 

However, it is strongly urged that every county cxocuto Lb octordine 0 
@] 


these eee eed eae You may desire that its. cxecution be ToquiTro®: ip yeour 
State. The balances that counties ore reguired tc make Se tie instrue- 
tions invelvo the same proccss, Tie Control 5 ae provid a form on 
which the balances can bo recorded and it is felt that chat ise will seve 
time’ and improve the efficicncy cf ecntr rolling the markoting quota work. 


ne 
Every cecunty should want to mako it a port of its regular marketing quota 
records 


The Control Sheet vill not be printed. M 
made by the State office and distributed, 
4o mimcograph or prepare a supply for Lts Us. 


fade 


Lmeographed copics can bo 
U 


j aes o , 
nh county may be required 


ne We Dugeen, | 
Diroctor, Southora Division. 
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1940 Cotton Marketing Quota Letter No. 9 | 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
Washington, D. C. 


October 10, 1940. 


To All Administrative officers and State Committeemen, 
Agricultural Adjustment Administration, 
Southern Region. 
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Re; Time for submitting 215(b)-Reports and S45, ee o 
215(c)-Reports to the State office, —S EO 


Section 215(d) of Cotton 408 - part tr provides that, not later than 
December 15, 1940, copies of the 215(b)-Report and the 215(c)-Report, ; 
reflecting the status of the gin resorts received through the balance 
period ending November 30, 1940, are to be forwarded to the State office. 


The instructicns in that connection should be modified to the extent 
that the 215(b)-Reports and 215(c)-Reports are to reflect the status of 
the gin reports received through the balance period ending December 15, 1940. 
The 215(b)-Reoorts and 215(c)-Reports should be forwarded to the State office 
as otherwise orovided in the instructions as soon as possible after December 
15, 1940. In no event should the reports be forwarded later than the time 
required for the reports to be received in the State office before the 
Close of business on December 30, 1940. 


The change in this respect is necessary so that the reoorts will con- 
form to the revorts of other governmental agencies which are compiled on 
the basis of ginnings through November 30, 1940. ‘The new time limits must 
be strictly observed by each county office by reason of the fact that the 
data contained in the 215(b)-Reports and 215(c)-Reports will be used in 
Connection with determining 1941 county normal yields. County normal yields 
will be determined during the month of January 1941. 


Se OE Purgaan 


- W. Duggan 
Director, Southern Division. 
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1940 Cotton Marketing Quota Letter No. 10 


UNITED STATES OSPARTMENT OF AGRICULTURE 
AGRI CULTURAL ADJUSTMENT ADMINISTRATION 
Yashington, D. C. 


November 7, 1940. 


To All Administrative Officers and State Committeemen, 


: \ 
Agricultural Adjustment Administration, BUREAU OF 


i 


is] . Ve) 2) Tina SAAN RAGING £ 
Southern Region: AGRICULTURAL ECONOMICS 9 
i aca = a wf 
aha abe Ay , 
Re: Acceptability of Form Cotton 422 Cee EE oe AGE 


It is anticipated that in some cases the amount of cotton 
snown on Form Cotton 422 executed and filed by a farm operator will 
not be in exact agreement with the reports received from ginners and 
the amount of cotton posted to Form 451 for the farm. This may be 
due to the fact that the operator has reported in column 3 of Fart 
I of Form 422 the veight of the seed cotton prior to ginning rather 
than the weight of the bales, or for other reasons. 


The primary purpose of the report on Form 422 is to enable the 
county office to verify the accuracy and completeness of the amount 
of cotton credited to Form 451 for the farm. If, by a comparison of 
the report with the Form 451, it may be determined that ell cotton 
ginned and all seed cotton marketed has been reported by the ginner 
and credited to the farm, it would seem that the purpose of the report 
has been accomplished, although the report was not executed strictly 
in accordance with instructions. In such event, the purpose of the 
report having been served, it is felt that the operator should not 
be put to the inconvenience of reexecuting the Form 422. An example 
of such a case would be where the operator shows in column 2 of Part I 
of the Form 422 the serial number of every bale or the totel number 
of bales produced on the farm in 1940 and in column 3 shows, instead 
of the gross weight of the bales, the weight of the seed cotton before 
ginning. By comparing the report with the Form 451 it can be deter- 
mined by checking the bale numbers or the number of bales whether all 
cotton ginned has been reported by the ginner. Assuming that the seed 
cotton marketed and on hand is properly shown on the report, no useful 
purpose would be served by requiring the onerator to reexecute the 
Form 422. 


It is not intended that the county committee should relax the 
requirement that Form 422 be submitted showing all cotton produced, 
but that, so long as the report shows the desired information, the 
committee should not insist upon its reexecution since to do so would 
serve no useful purpose and only prove vexatious to the producer. Of 
course, if the report is ambiguous or is not in such form as to enable 
the county office to determine the accuracy of its records, the com- 
mittee should require the producer to reexecute the form or to furnish 
sufficient information to reconcile the records. 


a2 Sea 


In many cases. Form 422. WELL. ‘be submitted: showing that the 
producer still has some seed cotton on hand. -In cases of this kind, 
_ the Form 422 may be accepted as final if the Coe e oe nas no reason 
'to doubt that it is accurate and complete, but the amount of such 
seed cotton on hand should not be posted to the Form 451 and included 
in the balance for any period since to do so would throw the total 
cotton posted to farm accounts out of balance with the gin reports. 
A temporary notation should be made in pencil on the last line of the 
Form 451 as to the estimated lint turnout of such cotton pending such 
time as the cotton is sold in the seed or ginned and reported by the 
ginner and posted to the Form 451 in the regular mannev. If the 
cotton is not reported by the ginner, the amount of the estimated 
lint turnout will be added to the other cotton for the purpeey of 
Pah esnenans the actual yield for the farm. 


A.W 


I. W. Duggan 
Director, Southern Division. 


